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H.56 REPORT AND APPROVAL REQUIREMENTS FOR CONFERENCE RELATED-
ACTIVITIES

The contractor is required to report and obtain approval from the contracting
officer before incurring any costs associated with conference related activities.
Conference expenses are defined as follows:

Conference expenses are defined as all direct and indirect conference cost paid by
the Government, whether paid directly by agencies or reimbursed by agencies 1o
contractors, travelers or others associated with the conference,but do not include
funds paid under Federal grants to grantees. Conference expenses include any
associated authorized travel and per diem expenses, rental of rocoms for official
business, audiovisualuse, light refreshments, registration fees, ground
transportation, and other expenses as defined by the Federal Travel Regulations
(FTR). All outlays for conference preparation and planning should be included,
but employee time for conference preparation should not be included. The FTR
provides some examples of direct and indirect conference costs included within
conference expenses. See41CFR 301-74.2. Conference expenses should be net of
any fees or revenue received by the agency or contractor through the conference.



